
 

 Mill Road, West Chiltington, West Sussex RH20 2PZ 

HIRE AGREEMENT FOR REGULAR USERS 

TERMS AND CONDITIONS 

Bookings are confirmed subject to the hirer accepDng the following terms and condiDons. 

1. Hire Requirements 

a) The hirer should be a responsible person of 25+ years.  

b) The hirer will understand they accept responsibility for being in charge of the premises.   

c) The Hirer will ensure that all condiGons under this agreement relaGng to the management and 
supervision of the premises are met. 

d) With regular group bookings a designated person is responsible for the key and the bookings secretary 
is made aware of the name of the key holder.  Any changes in the key responsibility shall be advised 
to the booking secretary. 

e) When using the sound and lighGng equipment, the hirer must have a prearranged meeGng to discuss 
sound and lighGng requirements before hire.  Please advise a suitable meeGng date before your hire. 

2. Hirer’s Responsibility 

a) Hall hire can only be used for the purpose as describe and agreed on the booking form. 

b) During the hire period you will be responsible for the fabric and contents of the Premises  

c) Posters/Banners can only be displayed by prior agreement with the Trustees and should be removed 
once the event is over. The Trustees reserved the right to remove unauthorised material. 

d) The hirer is responsible for any anGsocial behaviour of people aPending the event. 

e) Ensure the purpose and conduct of the hire does not disrupt the hire of the other hall and neighbours. 

f) Any equipment or electrical appliances brought into the Premises should be cerGfied safe and in good 
working order and used for the purpose intended. 

g) Any equipment brought into the Hall must be removed when vacaGng the Premises.  

h) The hirer should familiarise themselves with the locaGon and operaGon of the FIRE EXITS. 

i) The hirer should be aware of locaGon of the FIRST AID BOX located in the kitchen area. 

3. Rules for end of Hire 

a) All rooms/areas used during the Hire Period should be leR clean and Gdy.  
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b) Unused food/drink should be removed from the building and placed in the large bin at the side of the 
Hall.  

c) All chairs, tables and other equipment used must be returned to their storage posiGons. 

d) When using the HeaGng thermostats please ensure that they are turned down to their original 
seTngs when the period of hire is over. 

e) Ensure no persons are leR within the premises. 

f) All electrical items within the kitchen have been turned off. 

g) All internal doors, fire exits and windows are closed. 

h) All Taps are turned off in the kitchen and toilet areas. 

i) All building lighGng internal and external have been turned off. 

j) The building is locked securely. 

4. FIRE POLICY & SAFETY COMPLAINCE  

a) In event of fire, the hirer shall ensure all persons comply with the village hall fire policy as displayed 
throughout the building. 

b) Upon evacuaGon ALL PERSONS should congregate in the larger car park, away from the hall. 

c) ALL FIRE EXITS are kept clear of obstrucGon at all Gmes. 

d) All toilet and kitchen areas are checked on hall evacuaGon 

5. Storage 

a) No items can be stored in any part of the Hall, unless prearranged and agreed in wriGng. 

b) Use of Designated cupboards must be agreed by the Trustees. 

c) All Item stored without by prior agreement, are at risk of being removed. 

d) We do not accept responsibility for any stored equipment or property brought into the Hall and all 
liability for loss or damage is hereby excluded. 

6. Insurance and indemnity 

a) The Hirer shall be liable for the cost of repair/replacement resulGng from damage done to any part, or 
contents, of the Premises. This includes the lighGng, sound and wi-fi system. 

b) The Hirer shall be liable for all claims. losses. damages and costs made against or incurred by the 
Village Hall, their employees, volunteers, agents or invitees in respect of damage or loss of property or 
injury arising as a result of the use of the Premises (including the storage of equipment) by the Hirer. 

7. Safeguarding Children, Young People and Vulnerable Adults 

a) The Hirer will ensure that acGviGes for the above are only provided by fit and proper persons in 
accordance with the Safeguarding Vulnerable Groups Act 2006 and any subsequent legislaGon.  
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8. Health and Hygiene 

a) The Hirer shall, if preparing or selling food, observe all relevant food health and hygiene legislaGon 
and Food temperature regulaGons.  

b) The Hirer is responsible for any food served on the premises. 

9. Payment of Hire Fees 

a) Invoices will be issued at the end of the month aRer hire. Payment is required within 14 days of the 
invoice date.  

b) Bank Transfer is preferred.  Cheques can be accepted – Details are displayed on your invoice. 

c) No cash is accepted.  

d) Please quote your invoice number as a reference when sending payment. 

e) Please provide your bank details for deposit return. 

10. ITEMS NOT PERMIITTED DURING HIRE & CARE ADVICE 

a) The use of bouncy castles for any event. 

b) LoR Access is not permiPed by any hirer. 

c) Smoking is prohibited in all areas/rooms in the Hall. 

d) No unauthorised heaGng appliances should be brought into the Hall. 

e) No adjustments to sound equipment or lighGng is permiPed unless agreed with the Trustees 

f) Care should be taken to avoid excessive consumpGon of alcohol. No illegal drugs should be brought 
into or supplied on the premises. 

11. WIFI Service 

a) The Hirer must keep the username and password of the WIFI service security procedure confidenGal 
and not to disclose it to any third party. 

b) The Hirer must not transmit material that consGtutes a criminal offence or results in criminal liability.  

12. Car Parking 

a) Vehicles are parked at the owner’s risk and should be parked in the marked bays.  

b) Parking on grass verges on the roadside is prohibited. 

13. Sale of Goods 
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a) If you are selling goods on the Premises, these should comply with Fair Trading Laws and any code of 
pracGce used in connecGon with such sales. In parGcular, you shall ensure that the total  prices of all 
goods and services are prominently displayed, as shall be the organiser’s name and address. 

14. CancellaDons 

a) CancellaGons within two weeks of the hire date will be classed as a cancellaGon and therefore billed 
for the hire. 

b) The Trustees reserve the right to cancel a booking by wriPen noGce in the event of the Premises being 
required for use as a Polling StaGon or for a Parliamentary or Local Government elecGon/by elecGon 
or referendum or other community related priority. 

c) The Trustees reserve the right to cancel a booking if an emergency occurs requiring the use of the 
Premises as a shelter for those affected by the incident In any such case you shall be enGtled to a 
refund of any deposit or hire fees already paid but we shall not be responsible for any resulGng direct 
or indirect loss or damages. 

This Hiring Agreement consGtutes permission only to use the Premises and confers no tenancy or other right of 
occupaGon on the Hirer. 

By compleDng and signing the booking form, you confirm you have read and agree to the hire condiDons. 
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